
 

 

First Aid Policy 

1. Purpose & Scope 

This policy sets out the arrangements for first aid at all archery sessions, courses, events, 

and site activities run by Perfect Aim Archery (“the Company”). Its objective is to ensure 

that, in the event of injury or illness, prompt and appropriate first aid is provided, and to 

define the relative responsibilities of the Company and parents/guardians. 

This policy applies to all clients, participants (including children), coaches, staff, volunteers, 

spectators, and visitors engaged in or attending any Company-run activity. 

2. Legal Context & Risk Assessment 

- Perfect Aim Archery will carry out a first-aid needs assessment appropriate to archery 

hazards and the scale of operations, in line with Archery GB guidance. 

- As a commercial provider operating in the UK, the Company retains a non-delegable duty 

of care to ensure reasonable first aid provision under the Health & Safety (First Aid) 

Regulations 1981 and common law. 

- However, by this policy we require parents/guardians (for minors) and adult participants 

to provide personal medical information, attend at their own supervision responsibility, and 

assume a degree of responsibility for minor first aid and the escalation of serious incidents 

to medical services. 

3. Roles & Responsibilities 

First Aid Coordinator / Appointed Person: 

- Oversee first aid arrangements, maintain first aid kits, ensure signage, coordinate with 

external services, ensure first aid records are kept. 

Trained First Aiders: 

- Provide first aid within their training scope; assess illnesses/injuries; arrange further 

medical care if needed; liaise with emergency services. 

 

 
Company / Coaches / Staff: 



- Facilitate safe access, assist injured parties, notify First Aid Coordinator, ensure 

parents/guardians are informed. 

 
 
 

 
Participants / Adult Archers: 

- Provide accurate medical information (including conditions, medications, allergies) on 

registration or in writing; carry personal first aid supplies; follow safety protocols; act as 

“first responder” when safe and competent. 

 

 
Parents / Guardians (for minors): 

- Provide full emergency contact and medical details; be contactable during school sessions 

or remain on site at all other times; supervise their child’s care beyond immediate first aid; 

decide on escalation (e.g. to hospital) for severe cases; accept liability for failure to disclose 

medical conditions. 

4. Registration & Medical Disclosure 

1. Prior to participation in any session, all participants (or parents/guardians for minors) 

must disclose in the relevant section on the booking form: 

- Pre-existing medical conditions (e.g. asthma, heart condition, epilepsy) 

- Medications being carried 

- Allergies (especially to dressings, plasters, latex, etc.) 

- Emergency contact details 
 

 
2. If there is any significant change in health status (e.g. new diagnosis, surgery, new 

medication), the participant (or parent) must inform the Company before attending again. 

3. The Company reserves the right to refuse participation or impose additional supervision 

if insufficient medical information is provided. 

5. First Aid Provision & Equipment 

- The Company will maintain at least one fully stocked first aid kit on site, in a clearly 

marked, accessible location. 

- The Company will keep a log/register of first aid incidents (date, time, person, injury, 

treatment, follow-up). 



- If available, a defibrillator (AED) may be located on site or near the venue; its location will 

be noted. 

 

 
- The Company is not obligated to administer advanced medical treatment beyond the 

training of its first aiders and will prioritise contacting emergency medical services when 

needed. 

- Medication will not be administered by staff except in a genuine emergency (e.g., EpiPen 

use, asthma inhaler). 

6. Incident Response & Escalation 

1. In the event of injury or illness, the first responder (first aider, coach, or capable person) 

will assess and provide immediate first aid as appropriate. 

2. If the case is beyond minor first aid (e.g., suspected fracture, concussion, severe bleeding, 

loss of consciousness), the first responder must call 111/999 as appropriate for medical 

services immediately. 

3. The participant’s parent/guardian (or emergency contact) will be notified as soon as 

possible. 

4. If the parent/guardian is not on-site and cannot be reached, the Company will make a 

reasonable decision in the participant’s best interest (e.g., accompany them to hospital, wait 

with them). 

5. The incident must be recorded in the first aid / accident log, specifying what happened, 

who responded, what treatment was given, and follow-up action. 

6. In the case of a “reportable” incident under RIDDOR (e.g., fatality, serious injury), the 

Company must report it to the Health & Safety Executive in the required timeframe. 

7. Participant Health & Elevated Body Temperature 

- Participants who appear unwell, show signs of elevated body temperature, or otherwise 

display symptoms of illness may be asked to leave the session and return home. 

- Parents/guardians are expected to monitor their child’s health before attending sessions 

and ensure they do not come to sessions if unwell. 

8. Parental / Participant Assumption of Responsibility 

- This policy expects parents/guardians to remain responsible for decisions relating to the 

escalation of medical care (e.g., taking to hospital vs. monitoring). 



- In non-emergency / minor injuries (cuts, sprains, bruises), the Company may administer 

first aid, but ultimate judgment and subsequent care (e.g., doctor visits) is at the discretion 

of the parent/participant. 

- Participants are encouraged to carry personal first aid items (e.g., plasters, own 

medication) especially when managing known conditions. 

- The Company will not be liable for adverse outcomes arising from withheld, inaccurate, or 

undisclosed medical information by participants or parents. 

9. Communication & Visibility 

- This First Aid Policy will be published on the Company website (e.g., under Policies) 

- Records of first aid incidents will be reviewed periodically to identify patterns or possible 

improvements. 

10. Training, Review & Audit 

- The Company may designate one or more persons to hold valid first aid certificates (e.g., 

Emergency First Aid at Work), though it is not mandatory to impose on every session. 

- First aiders’ certificates will be kept up to date; refreshers or retraining will be arranged 

before expiry. 

- The Management will review this policy and first aid provision annually (or after any 

significant incident). 

- Adjustments to first aid arrangements will be made in line with changes in participation 

numbers, venue, or risk profile. 

11. Limitations & Disclaimers 

- This policy does not require the Company to provide continuous medical supervision akin 

to hospitals; its role is limited to first aid and liaison with further medical services. 

- It is understood that parents/guardians, by enrolling a minor, accept that their child may, 

in emergency scenarios, receive first aid from non-professionals under the limitations of 

available training. 

- The Company’s liability is limited to the standard of care reasonably expected given 

resources and training; it excludes responsibility for complications arising from pre-existing 

conditions undisclosed by participants. 

- This policy is subject to modification, as required by legal, insurance, or operational 

considerations. 


